If you have previously created a Google account (example Google Drive) but used your wmtps.org account
as the log on, then you will probably have noticed that an alert has come up informing you that a duplicate
account exists. The alert will look something like this.

GO« ’Sle accounts

An update to your account is required

Freguently asked guestions

You are currently using Google Docs with the personal Google Account for bebarce.eltayib@wmtps.org. "Personal”
means this account and its data are owned by you.

You may not realize it, but you also have an organizational Google Apps account managed by wmtps. org with the same
address. Two completely different accounts are using the bebarce.eltayib@wmtps.org address.

More about conflicting accounts - Wideo: How conflicting accounts occur

Dan't warry. The data in bath accounts is safe. However, Google needs your help to update your account.

Compare your accounts

] How does this work?
ik

@ voutell us which data belangs in your organization's account.
@ vou select a different email address for your personal account.

What's the benefit? Separating your accounts helps ensure the privacy of your persanal data, and puts data

that belongs to your arganization in the bebarce. el-tayib@Ewmips. org account reserved for wmtps. org.

Why now? Many mare products are now available in_nrghanizations' Goodqle Apps accounts. As a result,
wintps.org accounts have changed, and a side effect is
wmtps.org can no longer overlap.

at personal and organizational accounts far

In most cases, account updating takes just a few minutes.

_ Get started » | Do this later

Google recommends you update your accourt a5 soon as possible.

C2014 Google - Google Home - Terms of Service - Privacy Policy - Help

If you were to expand the “Compare your accounts” option you would see a side by side comparison of the

two accounts.
E] Compare your accounts

You are currently signed in to the personal
Google Account.

Data owned by you

ou probably created this account to use products
like Google Checkout, AdWords, or Picasa.

hebarce.el tayib@wmtps.org

Your personal account needs to
be renarmed

Google products used: 11
‘: Picasa Web Albums

and 10 other products. Yoo have no
personal Grmall for this account.

Yigw all the data to see detsils about the tems you may
hawe zaved in each product

Data owned by wmtps.org

An administrator &t swmtps org assigned you this
account.

hebarce.el tayib@wmtps.org

This address is now reserved far
the organizational account

Google products used include:

™M

and others. You may also be using
products like Calendar or Docs.

“fou can't vievy the product data for this scoourt
because you're currently signed in to the perzonal
Google Account.

Tao wiewy procucts snd data for this account, sign out and
then sign back in using the password for the
organizational account managed by wimtps org



Converting over the information from your personal to your new google apps account is easy, but it takes a
few steps.

Start out by clicking the Get Started button at the bottom of the screen.

What's the benefit? Separating your accounts helps ensure the privacy of your personal data, and puts data
that belongs to your organization in the bebarce. el-tayib@wmtps.org account reserved for wmtps. org.

Why new? Many mare products are now available in_nr%'lanizatinns' GDDE?IE Apps accounts. As a result,
wimtps.org accounts have changed, and a side effect is that personal and organizational accounts for
wimtps. arg can no longer averlap.

In rmost cases, account updating takes just a few minutes.

Get started » Do this later

Google recammends you update your account &5 000 a3 possible.

The next step shows you a 2 stage process. The first stage “Tell us which data belongs in your
organization’s account” gives you a blue hyperlink to click on called “Move data to your organization’s
account>>" Don't just click Next.

Go ;Sle accounts

An update to your account is required

You are currently using Google Docs with the personal Google Account for bebarce. eltayib@wmtps.org. "Personal” means this account and its data are owned by
you.

That address is now reserved for use by wmtps.org. ¥ou need to take action. ¥Why?

Wideo: How conflicting accounts oceur

Cormpare your accounts

Account update checklist

Tell us which data belongs in :

o your arganization's account.
Recommended If you use products on behalf of wmtps.org, and want te continue using them with the bebarce.el-
Mot et started tayib@wmtps.org address, move the related data from the personal account into the organizational account

managed by wmtps.org. Learn more

@ Select a differant address for o
your personal Google Account. Move data to your organization's account »

Reguired - Why? “ou can do this later, but you'll prabably find it essier to move data before renaming the personal account .

) If you don't want to move data, click Mext to select a different address for your personal Google Account.
Frequently asked gquestions

Mext »



The next screen will show you already signed into your personal account. It will have changed the personal
account to something long such as bebarce.el-tayib%wmtps.org@gtempaccount.com You can disregard
that for now. You also have to sign in to your Organizational Account at this time. Click “Sign in to this
account” as shown in the image below.

Go« fgle accounts

Moving data between Google Accounts

Y
1. Review your accounts 2. Select product data to move 3. Check results

Some Google praducts (like Google Advwords) allow you to move your data from one Google Account to another. Before you start, keep these
limitations in mind:

« Maving data in this way transfers all the data from one product to the same product in a different account. How to move individual iterns
« Data is removed from one account and added to another account. ¥ou wan't have two copies of the data.

+ Some Google products (like Gmail) don't yet suppart this kind of data movement. Only the listed products are available.

+ An organization can turn off particular services or restrict your ability to move data to or from an organizational account,

Move data out of this account , .
lowve data inta this account

Personal Google Account - bebarce el Organizational Account - bebarce el

tayib%wrmtps.org@otermpaccount.com tayib@wrnips.org

You probably created this account to use products like Google An administrator at West Milford Township assigned you

AdyWords this account

Kind Personal Google Accourt Kind ?rgani'ﬁlﬁonal account managed by West Milfard
avvniship

Created Mar 25 2013 Created .

Last Sign-in Mowv 5, 2014 Last Sign-in

= Google products used: 8

To continue, sign in to the account receiving the data. Use
the password for your organizational account

s (Google Calendar managed by West Milford Township.

s oogle Docs

« Google Talk Sign in to this account

. GOOQ|8+ Circles and Followers oull ke able to reviewy your choices before data is moved.
s Groups

« Picasa\Web Albums

s Wyeb History

* YouTube

“iew all the data to see details about the items you may have
saved in each product.




Now if this is the first time signing in to your Organizational account (you will have received your emails
temporary password prior to the conversion and it still can by found by accessing your Novell Webmail) you
may see some of the following prompts.

Click “I accept. Continue to my account.”

Welcome to your new account

Welcorne to your new account: bebarce ektayib@wmtps org. Your account is compatible with nearly 2l Google
praducts, but your wmitps.org administrator may decide which praducts are enabled for your account. For tips
about using your new account, visit our Help Center.

Google has made its sewvices available to organizations using Google Apps. In addition to the core suite of
messaging and collaboration applications, you may access many Google serices ("Additional Services") using
your bebarce. el-tayib@wmips. org account. Your wmtps.org administrator determines which Additional Services
you may access using your account. Fortips about using your new account, visit the Google Help Center

Please be aware that when you use Google services, your domain administrator will have access to your
bebarce. eltayib@wrntps.org account information, including your email. You can learn mare here, or by
consulting your domain administrator's privacy policy, if one exists. You can choose to maintain a separate
account for your personal use of any Google serices, including email. If you have multiple Google accounts, the
usernarmne that appears at the upper right corner of most Google serices will help you ensure that you're using
the intended account

The Additional Services are provided by Google to you under these terms of service and privacy policy. Certain
Additionzl Services may also have service-specific terms. If your domain administrator enables any of the
Additionzl Services, Google will treat your use of any of the Additional Services as acceptance of the applicable
senice-specific terms

Click "Accept” below to indicate that you understand the changes to your account and agree to the Google
Terms of Service and the Google Privacy Policy for your use of Additional Senices.

| accept. Continue to my account. Cancel

Reset your password
Google

Please change your password

Please choose a new password to finish signing in.

Read some tips on creating a secure passwaord

Change password

And when you go back to the screen, you will see the Organizational Account is now signed in.

Move data out of this account

Move data into this accourt

Personal Google Account - kearce e
tayib¥wmtps org@otempaccount com

You probably created this account to use products like
Google ¥alletCheckout, Advords, or Picasa

Kind Personal Google Account
Created Mar 25, 2012
Last Sign-inNov 5, 2014

Google products used: 8

# Groups

All group mermberships, including delivery preferences.
# Details

%

Picasa Web Albums
Al data, including photos, albums, commerts, favarites, and

name tags.
& Details
YouTube

Ay Mo data associated with this product for

Organizational Account - bebarce el-tayib@wmtps org

An administrator at\West Milford Township assigned you
this account

Organizational account managed by West Milfard

Bs] Towrship
Crested  Mov$, 2014
Last Sian oy s 2042

in
= Google products used: &

Contacts

Gmail

Google Calendar
Google Custom Search
Google Docs

Google Sites

Goaogle Subscribed Links
Welmaster Tools

e e e s

ou are currently signed in to the organizational account. Wiew
all the data to see details about the items you may have saved in
each product



On that same page click “I accept. Move this Data.” Leaving the options checked.
[ |

Select each ofthe checkboxes below to caonfirm yvou understand the changes to your account:

¢ Data is removed from one account and added to another account. You won't have two copies of the data.

¢ Datayou move into your West Milfard Township accountwill be subject to yvour organization's privacy policy, terms, and conditions.
Your administrator will have access toyour account infarmation, including your email.

¢ West Milford Township can turn off particular services ar restrict your ability to move data to or from the organizational account. If
the arganization does notturn on Picasa Web Albums, far instance, you will no longer be able to access any photos vou stored
there.

¢ These changes cannot be undone.

| | accept. Move this data. | Cancel

It will start processing the migration.

Moving data for 2 Google products % Google products used: 8

Groups o ) . You are currently signed in ta the organizational accaunt. Wiew
All group mernberships, including delivery preferences, all the data to see details aboutthe items you may have saved in

#* Reguestin progress... each product

Picasa Web Albums

All data, including photas, albums, comments, favorites, and
name tags.

. Reguestin progress...

Data is not being mowved for 10 Google products

To continue using your data with these products, sign out of your
current Google Account and then sign in using bebarce.el-
tayib%wimitps. org@atempaccount.corm and the original
password you used to access these products.

Gaoogle Calendar

Google Chrome Sync

Google Docs

Gaoogle Talk

Google+ Circles and Faollowers
MHew Service

MHew Service

MHew Service

Web History

YouTuhe



Once it's complete, you may need to sign back in to your original personal account with the altered long
temporary password, and the original password you had for that temporary account. However as you can
see it didn’t copy over everything. Most specifically it didn’t copy my Google Drive Files. So onto step 2.

You'll be prompted with Step 2 of the migration.

An update to your account is required

You are currently signed in to the personal Google Account for bebarce. el-tayib@wmtps.org. "FPersonal” means this account and its data are owned by you.
That address is now reserved for use by wmtps.org. ¥Vou need to take action. Why?

Wideo: How conflicting accounts occur

Compare your accounts

Account update checklist

FeEmmks] You need to create a new personal account with a different email address. Any data you didn't move in the
e dl e (e e previous step will be in this personal account. Your password and security settings will remain the same.

@ Tell us which data belongs in
your arganization's account.

Once you select a new address, Google will stop reminding you to update your account. if you wish, you can
@ Select a different address for still move data into the organizational account managed by wmtps.arg.

your personal Google Account.
If vou're sharing & personal sccount with other uzers, be sure to let them know the new email address.

Required - Why?

What kind of account would you like?

Freguently asked guestions An account with Grnail and a new gmail.com address.
Select this option if you want to use Gmail. Unfortunately, we cannot move your data into an sccount with an existing Gmail
addresz.

An account that uses a non-Google email address you already own.
Select this option if you want Google products but not Gmail.

If you're certain that you don't need the personal account or any of its remaining data, you can change its password and ignore it in
the future.

¢ Back Continue »

*ou will confirm your choice on the next page.

Here is where you have the option of recreating that Personal email account, with a different name. Select
“An account with Gmail and a new gmail.com address.” Clicking continue allows you to create a new
account.

YWhat kind of account would you like?

® An account with Gmail and a new gmail.com address,
Select this option if you want to use Gmail. Unfortunately, we cannot move your data into an account with an existing Gmail
address.

An account that uses a non-Google email address you already own.
Zelect this option if you wwart Google products but not Gmail.

If ywou're certain that you dont need the personal account or any of its remaining data, you can chande s passyword and ignore it in
the future.

o il confivm your choice on the next page.




| created a random temporary gmail account like bebarce.eltayib@gmail.com (see no hyphen in my last

name) and clicked Submit.

Add Gmail to your Google Account

By completing this forrn, you're upgrading to Grmail, email frorm Google, Graail works on an
device, blocks spam, and much mare.

You'll be able to sign in using your new Gmail address, which will become the primary email

address associated with this account. We'll send account updates, invitations, and ather
notifications to your Groail address,

When you upgrade to Gmail, you will no longer be able to sign in to this account with
bebarce eltayib%wmtps. org@otempaccount. com.

If you prefer, you can create a new Google Account with email, and leave this one as-is.

¥

Choose your Gmail address

Bebarce. ElTayib Eamail.com

Mobile phone
B - +19736266650

Your current email address

bebarce. eltayib%wmtps. org@atempaccount. com

Skipping through the introductions, | navigated to the new accounts Google Drive.

Go g[e “ +Bebarce B (1
Drive ®| |=|==

CREATE

| Try the new Drive.
B rocer
We've heen working hard to create a clean, fast, fresh

% Document o ¥

] Fresentation e
TITLE OWNER LAST MODIFIED
Sprestishest B3 HIDRLAP Shires Mres Conn 0ot 3 et oo
Adtachment A RFP Gomplste, xlsm. xlsx me Oct 1 me
Farm Attachment A RFP Complete. xlsm. xlsx me Oct 1 me
[l Teacher Survey Sherea me 327113 Ukaoan ueer
ﬁ Risiing Week-converted Shared me U273 Uk usar
X Week xls Share me 32713 e

Connect more apps

| created a new folder labeled Transport

and copied everything to that folder.


mailto:bebarce2@gmail.com

Next | shared the transport folder with my Organizational Account

Finally | logged into my new organizational account, navigated to Drive (bypassing the intro screens) and
went to Shared with Me.

Selecting the Transport folder | clicked Add to My Drive

And I’'m done. Again, it's a long process, with multiple steps, but the site guides you along.



